lune 2018 Summer Specialized Training
Election training for Clerks
Trainers: You can email or leave a message at any time, these for the best times to contact us.

Lori Stalker, Clerk @r vnships.org 218-821-0578 M-F 9a-5p
Lucinda Messman, Clerk S @ ps.org 763-360-3962 T-Sat noon-8pm
Petra Hartness, Treasurer p @ ps.org 651-592-2003 M-F 9a-5p

Important Dates
® June 15~ November 3
® Election Judge Training
* Head Judge Training

* July 13, 2018

* Last day to post/publish notice of changed voting hours for towns
with population of less than 500 also need to notify your County
Auditor

* July 20, 2018
¢ Last day to appoint election judges
¢ (Clerk recommends to the board, board makes the appointments
® Can be a motion or resolution

* July 30, 2018

® Must post notice about office for which candidates must be
nominated.

*  MAY be published
s July 31, 2018

* Last day to publish 1% of 2 notices of primary — optional for non-
metro towns

e July 31— August 14, 2018

® Filing period for candidates for township office

s (Clerk’s Office must be open 1pm to 5pm on the last day
*  August 3, 2018

¢ Last day to post notice of state primary — at least 10 days prior to



election
e QOptional for Metro Towns

* Mandatory for non-metro towns who dispensed with published
notices.

* August 11, 2018 & August 13, 2018

* C(lerk’s office open for absentee voting (if applicabie) from 10am
to 3pm on the Saturday before the election and until 5pm on the
day before the election.

® August 14, 2018
® Primary day

* Minimum voting hours 7am-8pm except for some non-metro
towns (<500 via census — no later than 10am)

s [f voting hours are not 7am-8pm, clerk to post or publish notice of
changed hours and notify county auditor

¢ Last day for candidates to file Affidavit of Candidacy to township
office

* August 18, 2018
¢ Withdrawal period end for towns with November Elections
* Until 5pm 2 days after filing closes
* September 21, 2018
* Absentee ballots available for State General Election
* October 16, 2018
* Voter pre-registration closes for State General Elections
* November 3, 2018 — November 5, 2018

¢ (lerk’s office open for absentee voting (if applicable) from 10am
to 3pm on the Saturday before the November general election
and until 5pm on the day before the election

* November 6, 2018



® State General Election Day
November 9, 2018 — November 16, 2018
¢ Canvass the results of the November general election

December 18, 2018

* Last day to publish notice of town officers to be elected at March
elections

December 31, 2018

® Last day to change precinct boundary prior to 2019 March
Township election

¢ Towns designate polling places for the next calendar year, this
has to be done every year until legislation changes

January 1, 2019 - January 15, 2019
* Candidate filing period for towns with March elections

January 7, 2019

* Terms begin for city officers elected at the November general
elections

January 15, 2019
¢ Withdrawal period ends for towns with March elections
February 8, 2019
* Absentee voting available for March Elections
February 13, 2019
® February Uniform Election Date
February 19, 2019

s Voter pre-registration closes for March Township Elections

March 9, 2019

* Clerk’s office open for absentee voting (if applicable) 10am to
10pm on the Saturday before the March Township Election

March 12, 2019



March Township Election Day

e March 14, 2019

Canvass March election results (within 2 days of the election)

*  March 19, 2019

Bad weather alternate for March Township Election and annual
town meeting

®  March 22, 2019

Terms begin for town officers elected at March Township
elections

After each township election (November and March)

November:

March

7 day waiting period after the board of canvas
Issue certificate of election
Oath of office 1t Monday in January

10 day waiting period after the board of canvas
Issue certificate of election
Oath of office



Office of the Minnesota Secretary of State Filing #

Cash/Check #
AFFIDAVIT OF CANDIDACY ash/Chec
. ; Amount $
Instructions - —
All information on this form is available to the public. Information provided will be published on the & ry vebsite, If filing for

partisan office and not a major party candidate, you must file both an affidavit of candidacy and a nominating petition. (Minn. Stat. 204B.03)

Candidate Information

Name and Office
Candidate Name {as it will appear on the ballot)

Office Sought District #
For Partisan Office, Provide Pofitical Party or Principle
For Judicial Office, Provide Name of Incumbent

Residence Address
Do not complete if residence address is to be private and checkbox below is marked. All address and contact information is optional for federal,

judicial, county attorney, and county sheriff office candidates.

Street Address
City State Zip Code

My residence address is to be classified as private data. | certify a police report has been submitted or | have an order for protection for my
{or my family’s) safety, or my address is otherwise private by Minnesota law. | have attached a separate form listing my residence address.

Campaign Address and Contact
Candidate Phone Number {Required)

Campaign Contact Address (Required for those who have checked the box above):

Street Address

City State Zip Code

Website Email

Affirmation

For all offices, | swear {or affirm) that this is my true name or the name by which | am generally known in the community.

if filing for a state or local office, | also swear (or affirm) that:

s | am eligible to vote in Minnesota;

| have not filed for the same or any other office at the upcoming primary or general election {except as provided in M.5. 204B.06, subd. 1 (2) );

I am, or will be on assuming office, 21 years of age or more;

I will have maintained residence in this district for at least 30 days before the general election; and

If a major political party candidate, t either participated in the party’s most recent precinct caucuses ot intend to vote for a majority of that

party’s candidates at the next general election.

if filing for one of the following offices, | also swear (or affirm) that | meet the requirements listed below:

¢ United States Senator — | will be an inhabitant of this state when elected and | will be at least 30 years old and a citizen of the United States for
not less than nine years on the next January 3rd, or if filled at special election, within 21 days after the election.

¢ United States Representative — | will be an inhabitant of this state when elected and | will be at least 25 years old and a citizen of the United
States for not less than seven years on the next January 3rd, or if filled at special election, within 21 days after the election.

e Governor or Lieutenant Governor — | will be at least 25 years old on the first Monday of the next January and a resident of Minnesota for not
less than one year on election day. | am filing jointly with

* Supreme Court Justice, Court of Appeals Judge, District Court Judge, or County Attorney — | am learned in the law and licensed to practice law
in Minnesota. My Minnesota attorney license number is and a copy of my license is attached.

* State Senator or State Representative — | will be a resident of Minnesota not less than one year and of this district for six months on the day of
the general or special election.

e County Sheriff — 1 am a licensed peace officer in Minnesota. My Board of Peace Officer Standards and Training license number is

and a copy of my license is attached.
» School Board Member — | have not been convicted of an offense for which registration is required under Minn. Stat. 243.166.
» County, Municipal, School District, or Special District Office — | meet any other qualifications for that office prescribed by law.

Candidate Signature___ i Date
Subscribed and sworn to before me this day of .20
Notary public or other officer empowered to take and certify acknowledgement (Notary stamp)



Office of the Minnesota Secretary of State

ADDRESS OF RESIDENCE FORM

Instructions
This form is to be attached to the Affidavit of Candidacy when a candidate has checked the Private Data box.

The address of residence is classified as private data at the request of the candidate. The address of residence is
used by the filing officer who received the affidavit of candidacy, upon written request of a registered voter, to
determine whether the address of residence listed by the candidate is actually located in the area represented by
the office sought, pursuant to Minnesota Statutes, section 204B.06, subd. 1b (b). While the candidate is not required
to provide the address of residence, failure to provide the address of residence will result in an incomplete affidavit
of candidacy and the rejection of the affidavit of candidacy, which will result in the omission of the candidate’s name
from any ballot in the election for which the candidate attempts to file the affidavit of candidacy and pay the filing
fee. This information will be available to the filing officer to whom the written request is delivered, to employees of
that filing officer and to other elections officials with whaom that filing officer consults in order to obtain information
necessary to make the determination whether the address of residence listed by the candidate is actually located in
the area represented by the office sought.

Candidate and Address of Residence

Candidate Name

Office Sought

Street Address
City MN ZiP Code

Statement

Pursuant to Minnesota Statutes 204B.06, subd. 1b {c), | have requested that my address of residence be classified as
private data. | certify that a police report has been submitted, or | have an order for protection regarding my safety

or my family’s safety.

Signature of candidate Date

Revised 2/2014



Office of the Minnesota Secretary of State

AFFIDAVIT OF WITHDRAWAL

Instructions

Generally, a candidate who has filed an affidavit of candidacy may remove his or her name from the ballot by filing
an affidavit of withdrawal by 5 p.m. no later than 2 days after the end of the filing period. The affidavit of withdrawal
is filed with the same filing officer where the original affidavit of candidacy was filed. The withdrawal affidavit
should include the candidate's name and office for which they filed and include a request to have their name
withdrawn from the ballot. See the Candidate Withdrawal webpage for details regarding U.S. Presidential and Vice
Presidential candidates, and candidates for State Constitutional Offices (Governor and Lieutenant Governor,
Secretary of State, Attorney General, and State Auditor).

Statement
L,

certify that | filed an affidavit of candidacy for the office of

on , 2018. | request that my name be withdrawn from the ballot,

pursuant to Minnesota Statutes 204B.12, subd. 1.

Signature Date

Revised 3/2018



Office of the Minnesota Secretary of State

CAMPAIGN FINANCIAL REPORT CERTIFICATION OF FILING

Instructions

Each county, municipal or school district candidate or treasurer of a committee formed to promote or defeat a
ballot question shall certify to the filing officer that all reports required by Minnesota Statutes 211A.02 have been
submitted to the filing officer or that the candidate or committee has not received contributions or made
disbursements exceeding $750 in the calendar year. The certification shall be submitted to the filing officer not later
than seven days after the general or special election. (Minnesota Statutes 211A.05, subdivision 1)

Campaign information

Name of candidate or committee
Office sought by candidate (if applicable)

Identification of ballot question (if applicable)

Certification

Select the appropriate choice below, and sign.

O | do swear (or affirm) that all campaign financial reports required by Minnesota Statutes 211A.02 have been
submitted to the filing officer.

O | do swear (or affirm) that all campaign contributions or disbursements did not exceed $750 in the calendar
year.

Signature of candidate or committee treasurer

Date

Revised 2/2014



Following a change in polling location, a notice of polling place change must be
sent at least 25 days before the next election to all affected households with at
least one registered voter by the governing body responsible for the designation of
polling locations. This notice must be sent by nonforwardable mail.

This and additional information regarding polling place designation can be found in
Minn. Stat. § 204B.16, subd 1a.

The required sample notice of polling place change is provided in the box below.
This sample notice is a minimum notice. Law does not prohibit the inclusion of
additional information with this notice. A blank notice has been attached for your
use.

Provided by the
Office of the Minnesota
Secretary of State
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Rectangle

hofaa01
Text Box
Following a change in polling location, a notice of polling place change must be sent at least 25 days before the next election to all affected households with at least one registered voter by the governing body responsible for the designation of polling locations. This notice must be sent by nonforwardable mail. 

This and additional information regarding polling place designation can be found in Minn. Stat. § 204B.16, subd 1a.

The required sample notice of polling place change is provided in the box below. This sample notice is a minimum notice. Law does not prohibit the inclusion of additional information with this notice. A blank notice has been attached for your use.
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Provided by the
Office of the Minnesota
Secretary of State
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Text Box
Notice of Polling Place Change

The location of your polling place has changed. For elections held after effective date you will vote at: 

name of polling place
address of polling place

A different polling place may be designated for school district elections.
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- Office of the Minnesota
- Secretary of State

Election Judge Oath

Each election judge must sign the following oath before assuming the duties of the office. Attach this oath to
the precinct summary statement of the election returns.

If there is no individual present who is authorized to administer oaths, the election judges may administer the
oath to one another. (Minn. Stat. § 204B.24)

OATH

State of Minnesota County of

Name of appointing City, Township, or School District

Ward Precinct

I

(Print name of election judge)

solemnly swear (or affirm) that I will perform the duties of election judge according to law and
the best of my ability and will diligently endeavor to prevent fraud, deceit and abuse in
conducting this election. I will perform my duties in a fair and impartial manner and not attempt
to create an advantage for my party or for any candidate.

Signature of Election Judge

Subscribed and sworn to before me this

Time Month Day Year

Signature of Person Authorized to Administer Oath Date Authority Expires

Printed Name of Person Authorized to Administer Oath County of Residence

Office of the Minnesota Secretary of State
180 State Office Building, 100 Rev. Dr. Manin Luther King Blvd.
Election Judge Oath SI. Paul, MN 55155 Rev, 3-23



Minnesota Voter Registration Application

Apply online at mnvotes.org, or complete lines 1 through 8 of this form. Please print clearly.

Personal Information & Qualifications
Are you a U.S. citizen? Yes Cno O

election office use only
P

Will you be at least 18 on or before the next election? Yes Ono O M
AB

if you mark “NO” to either of these questions, DO NOT complete this form.

last name or surname first name middle name | suffix |
{Jr., Sr, 1), ki)

ﬂ address where you live (residence) apt. number city Zip code
q if mail cannot be delivered to the address above, provide P.O. Box city zip code
m date of birth (not today’s date) school district (if known) county where you live

phone nun;ber _ email address

[ 1 have a MN-issued driver’s license or MN ID card number:
[ 1 do not have a MN-issued driver’s license or MN 1D card.
The last four digits of my Social Security Number are:
[ 1 do not have a MN-issued driver's license, a MN-issued ID card, or a Social Security Number.

q mark one box and provide the number that applies to you:

Registration Updates - Are you currently registered under a different name or address?
previous last name previous first name previcus middle name

previous address where you were last registered city state zip code

Read And Sign Only If All Parts Apply To You.

E I certify that I:

* will be at least 18 years old on election day;

* am a citizen of the United States;

» will have resided in Minnesota for 20 days immediately preceding election day;

» maintain residence at the address given on the registration form;

« am not under court-ordered guardianship in which the court order revokes my right to vote;

+ have not been found by a court to be legally incompetent to vote;

» have the right to vote because, if | have been convicted of a felony, my felony sentence has
expired (been completed) or | have been discharged from my sentence; and

* have read and understand this statement, that giving false information is a felony punishable by

not more than 5 years imprisonment or a fine of not more than $10,000, or both.

sign here X date: - -20
Election Judge Official Use Only
ID with Gurrent Name & Address Photo ID + Document with Current Name & Address Other
1D Number: Document Type: O Vouched For
P Photo D Number; OO Notice of Late Registration
sSD O MN Driver's License, Leamner’s O Driver’s License, Learner’s Permit or State ID Card L1 Valid Registration in Same Precinct

o Permit, MN ID Card, or Receipt 0O U.S. Passport 0 U.S. Military or Veteran ID O Student ID with College List
Initials O Tribal ID Card O Tribal ID D Student 1D ID Number:




For more information on voting or state election results go to the Minnesota Secretary of State web site at
www.sos.state.mn.us or call toll free 1-877-600-VOTE (1-877-600-8683) or use Minnesota Relay Service
at 1-800-627-3529 or 711. Special assistance is available to those who are elderly, have disabilities, or are in
health care facilities. Contact the Secretary of State or your County Auditor for mare information.

Confidentiality Notice: Your exact date of birth, emall address, and any ID number you give {Minnesota
driver's license, state ID or last four digits of social security number) are private. Only election officials and other
authorized government agencies may access this information. Election officials use your exact date of birth and ID number to
confirm your identity with the Minnesota Department of Public Safety or Social Security Administration. If you have an ID number
but refuse to give it, your application may be incomplete and you may have to apply again or show proof of residence before you
can vote. Election officials ask for your email so they can contact you about your application. Also, the Office of the Secrstary of
State may email you (or contact you another way) about voting and elections, or ask for public input on voting or election-related
issues. The rest of the data on your application is public when used for elections, political, law enforcement or jury selection
purposes. If you need to keep your contact data private because of personal safety concerns, call 1-877-600-8683.

1, swear or affirm that (Check one):
(Name of Voucher)

1 1am pre-registered to vote in this precinct Voter ID #:

(to be completed by the election judge)

[ | registered in this precinct today and did not have another person vouch for me

] Iam an employee of a residential facility

{Name of residential facility)

Residential Address of Voucher or Address of Residential Facility

Street Address City
Telephone number: E-mail address {optional)
| personally know that is a resident of this precinct.

(Name of person registering)

Signature of Voucher

Election Judge Official Use Onl

Subscribed and sworn to before me

Date Signature of Election Judge




Office of the Minnesota
Secretary of State

Certificate of Registered Voter

For election judges to use in lieu of having a voter who is unable to enter the polling place sign the polling place roster
(curbside voting.) Two election judges who are members of different major political parties shall assist the voter in
completion of the voter’s certificate. (Minn. Stat. section 204C.15).

After the curbside voter signs the certificate, election judges sign and attach the certificate to the page where the voter’s name
appears on the roster.

1. Voter Information:

I - i
Last Name or Surname First Name Middle Name

resideat I B
Street Address or Route No.

m - B o
City or Township Statc Zip

Phone: ( )

2. Verification of Registration

I certify that I am at least 18 years of age and a citizen of the United States; that I have resided in Minnesota for 20 days
immediately preceding this election and maintain residence at the address shown; that I am not under a guardianship in which
a court order revokes my right to vote; that I have not been found by a court of law to be legally incompetent to vote or have
the right to vote because, if I was convicted of a felony, the felony sentence has expired or been completed or I have been
discharged from the sentence; that I am registered and have not already voted in this election. ] understand that deliberately
providing false information is a felony punishable by not more than five years imprisonment and a fine of not more than

$10,000, or both.

Signature of Voter Datc

3. Election Judge:

gignature of Election Judge R - Date -
Signature of Election Judge - o Date

Notice to Election Judges: do not sign this certificate untit after the voter has signed it. and you have found that the voter is entitled to vote at this election. Attach this

certificate to the voter’s name in the precinet roster or non-registered roster.

Certificaic of Registered Voter Office of the Minnesota Secretary of State Rev. 8-18-20t 1.
180 State Office Building, 100 Rev. Dr. Martin Luther King Blvd.
St. Paul, MN 55155



Precinct Summary Statement
State Primary August 9, 2016

Municipality

Ward Precinct [:I Check if AB
County

Number of Election Judges who worked in this precinct

Number of Voting Booths in this precinct

Registration Statistics

Number of persons registered at 7 a.m. *1,

Number of new registrants on election day *2.

Ballots delivered to the precinct

Ballots delivered as certified by the clerk 3.

Ballot count adjustments from incident log (+/-) 4,

Number of unofficial ballots made 5.

Number of absentee ballots delivered 6.

Total number of ballots delivered to precinct (3+4+5+6 = A) A|:
Ballots not in the ballot box

Number of spoiled ballots *7.

Number of originals for which duplicates made *8.

Number of rejected absentees 9,

Number of unused ballots 10.

Total number ballots not in the ballot box (7+8+9+10 = B) B ]
Ballots cast in the ballot box

Number of signatures on roster (preregistered + EDR) *11.

Number of accepted regular, military and overseas absentee & mail ballots *12.

Number of accepted federal only absentee ballots *13.

Number of accepted presidential only absentee ballots *14.

Total number of ballots in the ballot box (= persons voting) (11+12+13+14 = C)

Ballots returned to Auditor/Clerk
Ballots returned from the precinct (B + C = D)

Difference for auditer/clerk notation on delivery record (A - D = E)

* are entered into ERS stats



Certificate of Election Judges [for optical scan]

We the undersigned election judges hereby certify

that the national flag of the United States was displayed on a suitable staff during voting hours;

that the number of ballots entered on this summary statement correctly show the number of votes cast for each
candidate;

that the order of the offices and questions to be voted on and the candidates’ names on the ballots was the same
on the zero tape and the sample ballot;

the number of ballots entered on this summary statement correctly show the number of ballots in the transfer
case;

that the ballots have been counted and agree with the number of names as shown on the summary statement or
that any discrepancy has been noted on the incident report;

that the number of excess baliots, if any, is

that all ballots requmng duplication were duplicated and are in the proper envelope
that all ballots used in the election and all ballots that have been duplicated have been placed in the transfer case

and the case was securely sealed with an official seal in such a manner as to render it impossible to open the
case without breaking the seal; and
that the numbers of any seals used to seal the transfer case or cases are

Certificate of Election Judges [for hand count]

We the undersigned election judges hereby certify

that the national flag of the United States was displayed on a suitable staff during voting hours;

that all of the ballots cast were properly piled, checked, and counted:;

that the number of ballots entered on this summary statement correctly show the number of votes cast for each
candidate;

that the number of excess ballots, if any, is ;

that all ballots used in the election have been placed in the transfer case or envelope(s) and the case or
envelope(s) was securely sealed with an official seal in such a manner as to render it impossible to open the case
without breaking the seal; and

that the numbers of any seals used to seal the transfer case or cases are

(signature of election judge) (signature of election judge)

(signature of election judge) (signature of election judge)

(signature of election judge) (signature of election judge)















https://www.sos.state.mn.us/election-administration-
campaigns/election-administration/election-guides/

7 Election Administration & Campaigns - Election Administration - Election Guides

f

EIectioHﬂli-‘-'-i

Administration'& ELECTION GUIDES
Campaigns

Guides for Election Administrators

« County Auditor Election Guide (2018)

« City Clerk Election Guide (2018)

» Town Clerk Election Guide (2018)

» School District Clerk Election Guide (2018)

Guides about Specific Topics

+ Absentee Voting Administration Guide (2018)
* Campaign Manual (2018)

» Election Judge Guide (2018)

« Election Materials Retention and Security Memo (2008 recount)
« Election Terminology Guide (2016)

» Electronic Roster Guide (2016)

« Mail Voting Guide (2018)

» Polling Place Accessibility Diagnostic Tool

» Post Election Review Guide (2016)

» Recount Guide (2016)

s Redistricting Guide (2011)

« Special Elections Guide (2018)

« Voting Equipment Testing Guide (2014)

The Election Judge Training webpage has additional materials related to election judges.

https://www.sos.state.mn.us/election-
administration-campaigns/election-
administration/election-calendars/

Township

e 2018 Towns With March Elections Calendar
* 2018 Towns With November Elections Calendar

2018 MINNESOTA TOWNS WITH NOVEMBER ELECTIONS CALENDAR

NOTES ON THE CALENDAR
Updated 3/15/2018

This calendar lists important election dates related to the 2018 Election Cycle. Date entries include citations to Minnesota Statutes or Minnesota
Rules. Minnesota Statutes and Rules are available at http://www.revisor.leg.state.mn.us. In all matters, Minnesota Election Law is the final
authority, not this calendar. Changes to Minnesota Election Law enacted by the Minnesota State Legislature in 2018 may alter dates or other
information on this calendar. For the most current version of this document please check the Secretary of State's Election Calendars webpage at
http://www.sos.state.mn.us/election-administration-campaigns/election-administration/election-calendars/.

This calendar is not intended to provide legal advice and should not be used as a substitute for legal guidance. Readers should consult with an
attorney for advice concerning specific situations.


https://www.sos.state.mn.us/election-administration-campaigns/election-administration/election-guides/
https://www.sos.state.mn.us/election-administration-campaigns/election-administration/election-guides/

IMPORTANT PHONE NUMBERS

County Auditor’s Office

Voting Machine Repair

County Sheriff / Local Police

Fire Department

Emergency Medical Services
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